AEDARSA oNe-X Guide

Log in screen

All owner/areas received an email with log in credentials from AEDARSA to allow access to the portal. This email included the email address and
a password. If you did not receive the log in credentials, please contact Rob Eeglon rob.eeglon@AEDARSA.com

Steps to follow:

1.  Enter username or email address
2.  Enter password
3. Login

2 Alberta Elevating Devices

AEDARSA & Amusement Rides

'/I Safety Association

Username or Email Address :

Password

Main Page

The main page allow access to the area physical address, site contact and portal users (if any changes
are required, please contact Rob Eeglon at rob.eeglon@AEDARSA.com),

- Alberta Elevating Devices
AEDARSA & Amusement Rides admin admin ~
L2 Safety Association

Addressesf E Site Contact5<:| Portal Users<:|

Physical Address Billing Address Permit to Notice & Proposal to Inspection Report to

123 Mountain Banff , Alberta, Same As Billing Same As Billing Same As Billing
Canada ASH 553



mailto:rob.eeglon@AEDARSA.com
mailto:rob.eeglon@AEDARSA.com
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Portal Users
Portal users can be edited by an Administrator. Individuals can be added or deleted.

Steps to Follow:

1.  Click on Portal user
2. Add new portal user

ABC Ski Resort

Account #11910

Addresses Site Contacts Portal Users

Add new portal user

®

This Location contains no Users

Create User tab will pop up. To create a new user.
Steps to follow:

Enter first name
Enter Last name
Enter user email
Click if the new user is an admin or content editor
Admin privileges include the following:
I Submitting the renewal package
1. Submitting the safety examination checklists
11, Signing off on directives
V. Other additional features to be added soon
6. Content Editor privileges include the following:
. Submitting the safety examination checklists
7.  Enter Position/Title
8.  Save information
9.  This will then send an email to the new user with log in credentials to access the oNe-X Portal

vk wN e

Create User

# First Name

Last Name:

1s Admin (

Position/Title

Save Cangel
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Permit of Operation Renewal

Portal users (Administrators) can complete and submit the Renewal for Permit of Operation.

To start the renewal process you follow the renew now link identified below.

Jal

ABC Ski Resort

Addresses Site Contacts

Physical Address Billing Address Pormit to Notice & Proposal to Inspection Report to

pevices fJ  [ormor |

Operating (2)

Fun Lift

Device 10 Typ Subtyp status v
5220001 Chairtfe Dstachable & Cperating

sz

i = v

5220002 Chaiife Datachable & Oparating

123Uk
Dedce 1D Sub-yp status v
5220003 Chairitt Detachable 8 PendingConstruction

The renew now link takes you to the Renewal Package Response with devices that have been previously identified to AEDARSA listed below.
*Note: New devices will not show in the renewal package

Steps to follow:

1. Do yousstill own the device check the (Yes/No) tab

2. Do you intend to operate the device check the (Yes/No) tab

3. Doyou intend to operate the device with a delayed opening due to conditions, maintenance requirements ect. Check the renew
later tab. * Note Devices that are identified as renew later will not be added to the Permit of Operation

ABC Ski Resort
11010 ‘ Renewal Package Response

n Devices renewing, intending to operate

Known As Device Type Certification Cost SCC Fee Still Own? Intend to Operate Checklist Status Renew Later @

n Non-operating devices

Device # Known As Device Type Certification Cost still Own? Intend to Operate Checklist Status Renew Later @

5220002 Lt a2 Ghairlift 97183 $50.00 No No No

Application For Permit -
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After you have identified the devices you still own, intend to operate or renew later they move into intend to operate

5210001 has been selected as still own, intend to operate and is not identified as renew later. The checklist must be completed. This can be
done by Portal Administrators and Content editors.

ABC Ski Resort
Account #11910 Renewal Package Response

Device # Known As Device Type Certification Cost SCC Fee still own? Intend to Operate Checklist Status Renew Later ©

5220001 Fun Lift chalrife $971.43 $60.00 @ ves @ Yes Progres No
Liftn2 Chairtfe @ Yes @ Yes RAREN HoR @D Yes
n Non-operating devices
Device # Known As Device Type Certification Cost SCC Fee still own? Intend to Operate Checklist Status Renew Later ®

NoData

Completing the Safety Examination Checklist (SEC) steps:

1.  Click on Checklist tab

ABC Ski Resort

Account #119:

Intand to Operate

" ot sanco @ ves @ v  cheskie No

S @ @ e @

still own? Intend to Operate Checkiist Status

N 0sta

2. This takes you to the Safety Examination Checklist page (SEC). Complete the SEC.

ABC ski Resort

Account #11810

Fun Lt e

Sub-Type

srz0001 [ oparsting senenasia s
Passenger Ropeway - Above Surface lift o
Drive Terminal ¥ N NA Return Terminal ¥ N NA

act Function & Condition 541 Equipment and Terminal Grounaing

4 Deropemant Switches Tested 4,15-542 Condition of Foundaticns

Al Safety & Stop Switches 12.8-543 Bullwhsl Gandition

527 versoeed Device Tested 1.27-544 Proteetion at Terminal Structure

5.16-526 Maximum Rated Spesd:  m/s 2.20.9-545 Assembly Alignments

£.5-525 Emergency Brake: Stop Dl m 216-516 Deropement Swits
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3. After you complete the SEC you will have to validate and submit

6.14.7-687 Carrier Sucurity Drive Terminal @
13.2-721 Training (Operations and Maintenance] ®

686 Retum Termina: @
4.34-720 All Signs Posted ®

6.14.3-685 Carrier Detach Switeh ....Drive Terminal @
4.35.3-718 Smoke Detectors Tested ®

681 ket Termina: @
13.6.3-T18 Hausekesping ®

6.14.4-683 Carrler Anti Callision Drive Termina @
13.26-717 Fire Extinguishers, Location & Gondition ®

682 Return Termira: @
4.13/12.4.3-715 Fusl Storage ]

12.4.1-697 All Safety and Stop Switches Tested @
13.18-715 First aid Equipment & Personnel on site ®

®
13.18.2-714 Evac. Equipment. Lacation & Cendition ®
11 it hor ®
2 Condition of Elsctrical Companents ®
9.2-728 acturers Manual ®
®

4.  After you validate and submit the status of the Checklist changes from orange to green. The SEC has been saved and will be
submitted with the renewal. This will need to be completed for each device.

Renewal Package Response

onCost  SCCFee  Still Own? Intend to Oper Checklist Status Renew Later @

unvz — - @ ves @ s Renen Late @ v

Known As Device Type ca ot SCC Fee E Intend to Operate Checklist Status

The Renewal Application checklist now needs to be completed. The steps to follow:

1.  Click on checklist tab

[ T —

[ ron-opsrating devices

Digital signature and acknowledgement

o

—
T —
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2. This takes you to the Renewal Checklist. Complete the Checklist validate and submit.

Passanger Ropeways & Conveyors @

3. After you validate and submit the status of the Checklist changes from orange to green. The Application for Permit Checklist has
been saved and will be submitted with the renewal.

y

Renewal Package Response

(B oovicesrensving.ntending to cperate

(o LR m———

Application For Permit
m<:|

Digital signature and acknowledgement

o
o

‘l

4.  To submit now complete the digital signature. Submit Renewal Package will light up once the digital signature is completed.

™~

(B Devices reneving. ntanding o operste

(B von-operstingdevices

Application For Permit*

2]

&

5. Submit! This sends an e-mail to AEDARSA identifying that ABC Ski Resort has submitted a renewal package.
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Renewing later? Easy following these steps:

1.  Follow the complete renewal link identified below

it s i s e e — peton epar

2. The complete renewal link allows you to change the state of the device from renew later to renew now. This prompts the portal
user to complete the SEC

Renewal Package Response

‘Application For Permit

Dightal signature and acknowledgement *

g E=ra—— )

=]
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3. Complete the SEC the same way from previous steps.

Renewal Package Response

(B ronew Later Devices

Application For Permit

Digital signature and acknowledgement
o
o

‘|
L

4.  Digital signature will be required again prior to submitting. Submit after completion. An e-mail will be sent to AEDARSA identifying
that ABC Ski Resort has submitted a SEC for a device that was renewed later. * Note After this step is completed the device will be
added to the Permit of Operation

D Renew Later Devices

Application For Permit*

Digital signature and scknowledgement

[CHY]
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Closing off on Directives

Portal users (Administrators) can sign off on directives once completed.

To sign off on directives follow the step below:

1. Identify the device you want to close directives off. Open this tab

[— P [— Noten s Progoatto I s s

Operating (2)

Activitios [EY .. pN———

2. From this tab click directives

e s T [a— T — ercactin oo 10

Operating (2)
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3. Previous inspection directives show up with submit directives tab

Addresses Site Contacts Portal Users

[—— g Addoves — PR— [ep—

Operating (2)
Fun
saont nunn e Oparatng
e
ncao; e, B opaesting
mun
oo o Ontachabie Sendiggosmructon,

Activities [EY - -

4.  Enter the completion details and upload any required documents
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5.  Complete the digital signature and submit the directives

6.  After submission you will get a pop up indicating that directives for the device have been submitted. AEDARSA is notified that ABC

Ski Resort submitted directives. :

[ Netice & Propass i Insgactinn Roport 0

opecatig )
e
i < e
e
Dedice 1 o Sub-Tye s -
Fel i s [
Actiitios [EE] -~ -
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Activities

Portal users have access to activates that are filtered by year. The activity tab includes previous inspection reports, the renewal checklists
(including the SEC), invoice information.

- Sting Addrees Pt Nota & Proposst o Inspaction Seport 1o

Operating )
il

. - v
R eo— f— [— J—

operatig 2
Sl L i (.
B i . .
o . [
L3

R S T T
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Printing off a Permit of Operation

Portal users can print off Permit of Operations. This is done by clicking on the Print Permit tab. *Note Permit of Operation will need to be

released by AEDARSA prior to having this feature

Addresses Site Contacts rtal Us
it wagsst e - e
Devices [F]
(O wewtme |
Operating (2)
Device 10 Ty Ser-Type -
-
5 . v
oty = s st
mun
[ 0 o Sub-Type s
ety Lo B
Activities [N .. EEE——



